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MyPAT: How do | find and create a placement

1. Log in to MyPAT

If it is your first placement,
you wil see the '‘Find a
placement’ box.

MyP&T

Home

Hi Roger!

Your PAT reference number is PAT-2271107

My Profile My Pets My Visits

1. Initiol pplication

2. Click on ‘Go to action’
which will take you to the My
Visits page (also found in the
banner at the top).

3. Scroll to to ‘Find an
establishment’ to see a map
of the area where you live
and nearby establishments.
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Your Area Coordinator is: Meg Macmillan
Email: mmacmillanpat + 268@gmail.com

Phone: 01865744979

Find a placement
Stage 8 o9

2. Update profile

In prograss

Please complate each of the actions listed below to complete this stage of your
4. Assessment application:

1. Start a new placement

( Gotoaction )

omplated each of the wetions, your opplication wil automatically
stage

Find an establishment

Select an establishment in the table to view details of the available placement. Then email the establishment to arrange an initial visit

Click on ared pin fo
show details under
the map.
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Christ Church CE VA Primary School
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Sidmouth Primary School
Manstone Avenue, Sidmouth
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Click on an email address to send an email.

4. Scroll to ‘All Establishments’ to see a full list of nearby establishments. Click on the name to go to

their profile.

Use these drop down boxes
to narrow your search.

Click a heading to sort the list

(e.g., click on Distance to sort the
list from closest to furthest away.

Search Radius Establishment Type

All establishnyﬁ/ ]
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Visit Days

[WTthin 10 miles v] [Seleci an Option v]

[Select an Option vJ

Name

Street City Post Code Distance (miles)
Windmill Primary School Margaret Road, Headington Oxford OX3 8NG 7.9
Oxford Beaumont Care Community Bayworth Lane Oxford OX15DF 8.9
Radnage C of E Primary School City Road High Wycombe HP14 4DW 9.6
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6. Contact the establisnment to set up an introductory visit.

Use the “Contoct from portal® wirdow below ba send on email ba this estoblisheent by
adhting our sugoistad bamphabe.

Alternativaly, you con contact the estobbzhment directhy using their comtoct infermation
bl oo

IF you weould like some support in communicating cwer the phone, select “View phors coll
sEnipt” bo vidw o examphe phons senpt

Contact from portal

Establishment Profile

Use the phone
script if you would
like to phone the
establishment.
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Available visit times
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Please log any
communication you
have with the
establishment here.
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Under ‘Available visit times’ and
‘Establishment details’, you can
view more details about the
establishment and what they

Establishment details

are looking for.
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My Visi Start a new placement
y Visits
Once you have agreed the details with an establishment, enter them below to start a new volunteering placement

Before the introductory visit

7. Log in to your MyPAT account. Go to

* Establishment

[ Search for an establishment al

* Date of introductory visit

( &)

Frequency of visits
‘I --None-- :}

your My Visits page. Find the ‘Start a
new placement’ box and enter the
establishment name and the date of
the infroductory visit. Click submit.

After the introductory visit

Start visiting
Stage 9 o5

In progress
application:

1. Log an introductory visit

nce you
progress to the next stage

Please complete each of the actions listed below to complete this stage of your

( Gotoaction |
b J

ou have completed each of the actions, your application will automatically

8. Log in to your MyPAT account. On
the home page in the Start Visiting
box, you wil see ‘1. Log an
infroductory Visit'. Click go to action
which will take you to your My Visits

page.

Log a visit

Select a placement from those listed below, then select "Next” to log a visit.

9. Under Log a Visit, select the place
you visited and click Next.

-

*Which location would you like to log a visit for?

(O Watlington Day Centre

N

Your introductory visit

Location

Watlington Day Centre

*Date of Introductory Visit

*Time of introductory visit
[--None-- :}

“Will you be progressing to an active recurring placement?

O Yes
O No

AN

10. Add the date of the introductory
visit and time of day you had the visit.
If you decided not to go ahead with
this placement, click No, otherwise
click Yes and then Submit.

11. Please then read PAT Volunteer
Visit Agreement in full and if you
agree to abide by the agreement
on every PAT visit, click in the box
and then click Next.

Fantastic! Your placement is now created! We hope it is the start of a wonderful

PAT experience for you and your PAT Pet.
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